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Level One 
 Moving violations (other than 

those below) 
 Exceeding speed limit 1-15 mph 

a. Conference with ALD, supervisor 
and offender 

a. Conference with ALD a. Violations are 
contractual, 
handled by PPM 

Level Two 
 Exceeding speed limit 16-25 

mph 
 Following too closely 
 Reckless driving 

a. Conference with ALD, supervisor 
and offender 

b. Driver training** 
c. HR meeting 
d. Warning Letter to file 

a. Conference with ALD 
b. Letter to home 

institution See above 

Level Three 
 Exceeding speed limit >25 mph 
 DUI/DWI 
 No Driver’s License 
 No Insurance 

a. Conference with ALD, supervisor 
and offender 

b. Driver training** 
c. HR meeting 
d. Disciplinary action: One day 

suspension without pay 
e. Progression: Depending on severity 

of offense, additional disciplinary 
action may be enforced, up to and 
including termination 

a. Suspension of onsite 
driving privileges for 
14 days 

See above 

Parking 
Conference with ALD, supervisor and 
offender 

Conference with 
supervisor and offender 

See above 

* Two Level One violations within 12-month period will be treated in accordance with Level Two disciplinary actions 
* Three or more Level One violations within 12-month period will be treated in accordance with Level Three disciplinary actions 
* Combination of a Level One and a Level Two violation within 12-month period will be treated in accordance with Level Three 
disciplinary actions 
** Driver training requirement is satisfied by completing the course specified in the SBMS or providing acceptable proof of 
successful completion of a NYS accredited Defensive Driver course dated after the date of the offense. 


