SAMPLE SIMPLE LOCKOUT/TAGOUT WORK PLAN
Department Code:  ____________
Start Date: _______
End Date: _____
Authorized Employee/Worker: _____________________
1. Description of circuit/equipment to be locked out: ___________________________

_______________________________________________________________________
2. Description of work to be done: ________________________________________
_______________________________________________________________________
3. Notify all Affected Employees/Workers (persons in the area of the equipment and operators of equipment):

4. Lists types and magnitudes of energy: ___________________________________

_____________________________________________________________________
5. Apply your lock to the disconnecting device.

6. Method to dissipate or restrain stored energy: ____________________________ (electrical/capacitors – grounding; springs/elevated machines-blocking; hydraulic/pneumatic – bleeding)

7. Verify equipment is disconnected by operating controls or by testing the equipment will not operate (make sure no personnel will be exposed during this step).  
Caution: Return operating controls to neutral or off position.

Restoring Equipment to Service

1. Check area that tools & nonessential items removed;
2. Check all guards and covers installed properly;
3. Check that all controls are in neutral position;
4. Check that all personnel are safely positioned;
5. Remove lockout devices and notify Affected Employees/Workers that work is complete and equipment is ready for use.
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