SAMPLE COMPLEX LOCKOUT/TAGOUT PLAN
Department Code:  ____________
Start Date: _______
End Date: _____
Responsible Employee/Worker: ______________________

1) The purpose of this procedure is to ensure that all sources of hazardous energy are isolated from the work area, locked out and tagged, and tested before work begins:

2) The Person-in-charge (Responsible Employee/Worker) is responsible for the safe execution of this procedure and must, a) communicate this procedure to all Authorized Employees/Workers; b) address concerns of employees who might be exposed, and c) ensure that each person understands the hazards and safety-related work practice they are to use.  

a) Affected Employees/Workers working under the group lock (attach additional sheet if required):
i) _________________________________

ii) _________________________________

3) Review drawings, tags, labels, and signs to identify and locate all disconnecting means.
a) Description of circuit/equipment to be locked out: ___________________________

________________________________________________________________

b) Disconnecting means to be locked: 

i) _________________________________

ii) _________________________________

iii) _________________________________

c) Sources of stored energy:

i) _________________________________

ii) _________________________________
4) Notify all Affected Employees/Workers (persons in the area of the equipment and operators of equipment).
5)  Shut machine or equipment down using normal stopping procedures and relieve stored energy.
6) De-activate the energy isolating device and apply your lock to the disconnecting device. (For electrical disconnect switches test for absence of voltage prior to locking).
7) Method used to dissipate or restrain stored energy: ____________________________ (electrical/capacitors – grounding; springs/elevated machines – blocking; hydraulic/pneumatic – bleeding)

8) Verify equipment is disconnected by operating controls or by testing the equipment will not operate (make sure no personnel will be exposed during this step).  Caution: Return operating controls to neutral or off position.

Restoring Equipment to Service

1. Visually verify that all job/tasks are complete; 

2. Check area to ensure that tools and nonessential items are removed, housekeeping appropriate;
3. Check all guards and covers installed properly, grounding equipment removed, and equipment is operationally intact;
4. Check that all controls are in neutral position;
5. Verify status of all employees working under group lockout;
6. Notify all personnel involved in the job/task that work is complete and system will be returned to service;
7. Remove lockout devices and notify Affected Employees/Workers that work is complete and equipment is ready for use.
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