BNL Foreign Visits and Assignments Program

Visits/Assignments by Foreign Nationals From State Sponsors of Terrorism (SST)
SST Processing Checklist

This checklist is to be included in the SST package and completed for requests by a foreign national who meets the definition as being from one of the State Sponsors of Terrorism (SST), or for a BNL employee in the same category. This checklist serves as a guideline to ensure that all the paperwork and requirements of DOE Order 142.3, Unclassified Foreign Visits and Assignments, are met.  As each Step is completed the responsible parties should fill in their name and the date.  Administrators should complete items 1 through 7

Step:
Action Description:








Completed By:


Date Completed:
1.

Complete the Guest Registration Form in the Guest Registration System (GIS).





___/____/____

2.

Obtain all forms from FV&A Subject Area, Requests for SST.







___/____/____



(2 Justification letters, Completed 473, Specific Security Plan, resume, list of publications, and all INS documentation)

3.

Complete the DOE Request Memorandum and obtain department signature.



          
 
___/____/____

4.

Complete Operational Security Plan









         
 
___/____/____

5.

Complete and obtain approvals for the Cyber Specific Security Plan.



                    

___/____/____


6.

Obtain two justification letters for the visit/assignment at least one from a BNL 

employee and/or host.













___/____/____

7.

Print out a copy of the approved GIS Request form.







        
 
___/____/____

8.

Submit the completed package to K. Walker @ Bldg. 50 for processing.




         

___/____/____


9.

Approval/denial granted from the BNL Approval Authority.





                 
___/____/____

10.

Approval/denial granted from DOE.











___/____/___













           








11.

Notifications made to the Dept, Approval Authority and NRCO.







___/____/____
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