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RECORD OF ESCORTED VISIT


Requirements: 

· All Escorted Visitors must complete a Guest Registration and receive CI approval prior to site access.
· All Escorts/Hosts must have current training Hosting and Escorting Foreign Nationals 
      (TQ-SEC-FN).
· All Escorts/Hosts must be familiar with escort responsibilities as specified on page two of this form.

· All Escorts/Hosts must be BNL employees and cannot be a citizen of a sensitive or State Sponsor of Terrorism (SST) country. For a current list of sensitive and SST countries, contact the Northeast Regional Counterintelligence Office at X2234.
· An Escort can be responsible for no more than four visitors at any given time.
· This signed form shall be returned to the Foreign Visits and Assignments Coordinator for filing.
Parameters that Apply to This Escorted Visit to Brookhaven National Laboratory:

· Submitted by:

Name:      
Department:      


Life #:       
Building:      
Phone:      
· Date and Time:       
· Visitor(s):

Name



DOB


Citizenship



     



     


     





     



     


     





· Affiliation (Name and address of Company, University, etc.):

     











· Facilities to be Accessed (Buildings/Rooms):
     
     
· Purpose/Justification:

     
· INS Verification 

Passport:
Issuing Country:      
Number:      
Expiration Date:      
Visa:

Type Of Visa:      

Number:      
Expiration Date:     
· Escort/Host:

Name:      
Citizenship:
         
Dept:
      

Life #:       
Building:
      
Phone: 
     
· CI Approval:

Name:  
     
Phone: 
         
Approval: 
      

Denial:       
Date: 
          
GR #:
     
Escort Responsibilities:

An escort is a DOE/BNL employee who is assigned responsibility for a foreign national accessing the site to ensure there is no unauthorized access to controlled information or facilities. Escorts are responsible for the following: 

· Familiarity with the site security requirements for all areas to be accessed.

· Understanding the purpose of the foreign national access and ensuring all activities while on-site are within the scope of the intended purpose. 
· Verifying the identity of the visitor(s).

· Staying in visual proximity of the foreign national at all times, and ensuring no unauthorized access takes place.
· Reporting any unusual or suspicious occurrences in accordance with local procedures.

Acknowledgement:
The undersigned agrees to remain with the visitors at all times, preclude unauthorized access to security areas and controlled information, and ensure site access is in accordance with the above specified parameters.

Sign:  _____________________________





Print:       
Host Training Completion Date:       
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