	Aunt 

Brother

Brother-in-law

Cousin

Daughter

Daughter-In-Law

Father

Father-In-Law

Godchild

Godparent

Grandchild

Grandparent

Mother

Mother-In-Law

Nephew

Niece

Sister

Sister-In-Law

Son

Son-In-Law

Spouse

Uncle


DOE Relationship codes

5.
Useful telephone numbers

Guest Users, Visitor Center  X3333

Brookhaven Employee Recreation 

Association  (BERA)
X2873

Courtesy Van
X2714

Emergency
911 or X2222

Housing
X2541

Human Resources
X2882

NSLS User Group
X8737
Office of Educational Programs 

(OEP)
X3054

Police Group Help
X2238

RHIC & AGS User Center
X5975

FV&A Help Desk
X2355
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BNL Foreign Visits and Assignments

Building 50

Police Headquarters

24 Upton Road

Upton, New York 11973

Phone (631) 344-2355

Fax (631) 344-2564


BNL Foreign Visits and Assignments PROGRAM

requirements for guests and VISITORS
What You Need to Know
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Guidelines for foreign national visitors AND guests 

Welcome to Brookhaven National Laboratory. By the time you receive this brochure you should have been issued an identification badge for site access.  This brochure contains some additional information that may be useful to you during your stay.  If you have additional questions, or need assistance, please call the GUV Center at X3333 or email GUVCenter@bnl.gov.

This brochure covers the following topics:

1. What it means when your badge is scanned at the Main Gate.

2. Requirements for reporting updates in your INS documentation.

3. How to get permission for another guest or family member to access the site.

4. When and how to get an extension for your visit.

5. Some useful telephone numbers.

1. 
having your badge scanned

The bar code on the back of your badge has information about your INS documentation, your identity, and your appointment here.  The Officer at the Main Gate will scan your badge or your “Boarding Pass” when you enter the site. If both vehicle lanes are open, you should use the right lane to speed up the process.
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2. 
reporting updates in ins documentation

If your visa or passport will expire during your visit/assignment, you will get a notification by e-mail as a reminder and the Officer at the Main Gate will inform you to go to the GUV Center or HR with the updated information.  If you do not respond with the updated information, the next time your badge is scanned to enter the site, the Officer may not allow you access. 

If you do not update your INS Documentation, you may not be allowed on site.

All foreign nationals accessing the site must have their Passports & Visas 


3.
Inviting guests and family members on site

If accompanying family members were not on the original guest registration, you must contact the FVA Office.  Using the Relationship Codes list published by DOE, (see back cover), guests are allowed to bring “Accompanying Family Members” on site, providing the family member is only going to areas that are open to the public.  If you want family members to tour your work area or enter other buildings where work is being done, they must be processed on their own Guest Registration.  Any guest you wish to invite that is not on the DOE Relationship list must complete a Guest Registration.

Guest Registration is available at https://fsd84.bis.bnl.gov/guest/guest.asp
4.
Extending your stay at brookhaven lab
Prior to the end date on your ID card you will receive a notification from your sponsoring department. You MUST respond to this notification to keep your appointment status active and to have a request for an extension of your assignment processed for you. If you do not respond, your appointment lapses and you will be denied access to the site until the required processing is completed. 

You should have all updated passport and visa information available and make any other necessary changes to the registration information before the extension is submitted for processing.

Call the GUV Center at X3333 or contact   GUCenter@bnl.gov





BADGES - While on the BNL site, you must wear your ID badge.  The badge must be worn above the waist, with the picture showing.
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