Electrical Safe Work Practices

Electricity is inherently dangerous and must be treated with respect:

· Always anticipate failure and protect yourself by
· Unplugging equipment before working on it;
· Never using flammable materials near electrical equipment that is capable of igniting them;
· Always turning your face away when operating circuit breakers or disconnect switches;
· Always being alert when working with electrical equipment, especially in work situations where unexpected electrical hazards might exist.
· Never plug or unplug electrical connectors with wet hands.
· Keep fingers away from terminals when plugging or unplugging connectors (there have been problems with the new telephone chargers that the contacts move).
· Cord and plug equipment must be visually inspected prior to use for external defects, such as  

· Loose parts;
· Deformed or missing pins (especially ground pin);
· Evidence of possible internal damage (such as pinched or crushed outer jacket);
· Tears or dry rot in outer jacket.
(Exception: Equipment and extension cords that remain connected and are not subject to damage are not required to be re-inspected until they are relocated).
· Cords and extension cords shall not be fastened with staples or hung in such a fashion to damage outer jacket.
· Flexible cords shall not be used to raise or lower equipment.
· GFCIs shall be used outside or in wet or damp locations.
· GFCIs must be tested per manufacturer’s requirements (usually monthly).
· Prior to performing work, always de-energize electrical equipment.
· Never put conductive material near live parts (knife in a toaster).
Light and power panel circuit breakers (20 A) are allowed to be reset only once after tripping if you know why the breaker tripped (used toaster while microwave on and breaker tripped). Otherwise, call Plant Engineering to evaluate. You can only operate circuit breakers and disconnect switches if you are trained.
Per the NEC, all electrical equipment (including equipment designed for plug-in operation, cable tray and associated components, electrical distribution equipment, etc.) shall not be installed, modified, or put into service without first being accepted by the Authority Having Jurisdiction.
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