Building Manager

Role:

Serves as the single point of contact for Facility Use Agreements and coordination of non-programmatic operational issues that affect multiple/common areas of assigned building(s), such as utility shutdowns, maintenance activities, and construction projects, to ensure the safe and efficient operation of the facility. 

Responsibilities:

· Establish contacts with the spokespersons for the various programs within the building to coordinate building issues.

· Ensure that the ES&H and housekeeping "ownership" responsibilities of all areas and systems are understood between the building manager and the occupants. 

· Ensure compliance with BNL ES&H policies and procedures in common building areas.

· Ensure legacy waste issues are identified, tracked and resolved.

· Ensure monitoring/survey results from ES&H Services are included in work planning.

· Ensure compliance with safety/impairment permits affecting building safety systems.

· Serve as the primary maintenance contact for common areas and shared systems.

· Assist Plant Engineering in establishing work priorities when needed.

· Notify the Plant Engineering E&CS Surveyor of new utilities entering or exiting their buildings whose installation is not coordinated by Plant Engineering.

· Follow up on the open action items from facility inspections (i.e., Tier I) for common areas.

· Serve as primary contact for off-hour emergencies involving building systems.

· Ensure that the call-in lists for the lab areas and operations are current.

· Serve as primary contact for all construction and installation work in order to coordinate with building occupants.

· Review project designs/plans that impact building systems or the Facility Use Agreement (FUA).

· Coordinate scheduled utility outages with building occupants.

· Serve as Work Control Coordinator for buildings that do not have one, to authorize work to proceed on work permits.

· Maintain interface with Work Control Coordinator(s) and Experiment Review Coordinator to keep informed of any work or experimental activities that may impact building systems or the Facility Use Agreement (FUA).

· Revise the FUA as required.

· Serve as point of contact for all FUA questions and change requests.

· Manage the review and approval process for FUA changes

· Monitor and maintain (as appropriate) the operational safety envelope elements.

· Maintain building security and key control as outlined in sections of the Laboratory Standard Practice Instruction (SPI) 5-01, “Site Administration.”

· Identify areas for saving energy during building walk throughs and promotes energy awareness among building occupants.

· Ensure compliance with requirements in the Emergency Preparedness Program for assigned building(s).

· Serve as contact person on the Fire Rescue Run Book.

· Advise the Infrastructure Management Group on any building use changes affecting the space allocation database.

· Maintain the accuracy of the crosshatched areas for their building Key Plan.

· Conduct periodic self-assessment of the Building Manager Program.

· Keep the Alternate Building Manager well informed on building issues.

Accountabilities:

· To the Department Chair/Division Manager, for the ES&H and housekeeping results in the common areas.

· To the Department Chair/Division Manager, and building occupants, for providing reliable utility services.  Shares joint accountability with Plant Engineering on system reliability.

· To building occupants, for communication and coordination of external work to minimize operational interruptions.

· To Plant Engineering Manager, for identifying future building needs.

· To Plant Engineering Manager, for establishing work priorities for job requests for common areas and building utility system.

· To service department managers, for maintaining awareness of building related programs (e.g., emergency preparedness program, security alarm call list)

Authorities:

· Stop work for building system work that could impact the operational safety envelope.

· Set priorities for maintenance work within common areas and building utility systems.

· Take required action to ensure completion of ES&H and housekeeping work requests within common areas.

· Stop or delay external work activity that may interfere with building operations.

· Authorize the start of work in common areas, such as building modifications, and utility maintenance.
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